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[E] ESTABLISH DISPOSITION STANDARD; [:l DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
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9. Exact Series Title

Obsolete ertten Exam1nat10neF11e

0. What is the function of the office in which this record series is created? o
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Dates of Series
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Documents_relating to examining applicants for employment in positions under the jurisdiction
“of the Merit System. ,Included are written examinations containing actual test questions.

11. This file contains the following documents (1nc1ude form numbers and tltles, if any ,

and file arrangement).

Bocuments relating to examining applncanTs for employmenf

“Srolote ccsmipationt o suiU4l tes e -L::) wh1ch hooe bes Gl LE oaeWay e, 3

In¢luded aré obsoléte eREmuna+ion booklets (actual test questiohs) which have been replaced

- <by? hewly—devélobed tests:  ‘ BobKlets' 2onsist: of ‘several pages of Multiple cholice QUesT|ons
bound in tard s+ock paper. Also included are keyed coples of +he +e5+ bookEeTs.
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r QUESTIONNAi RE P-lncc an "z” in the proper cﬁ-n. It ansver 1s "YES," “:_1::1':"91‘1" TR o YES ) NO E
13. Is this the Record Copyrof the series? ‘ x1 [ ]
14. Is there a duplication of this series in another office or agency? . : 1 k]
15. Is the information contained in this series ever summarized or publ1shed° [ 1 &kx]

Attach copy of summary or publication. :
16. Does the seriés contain classified information' requiring securlty handllng7 [ 1 kx]

This mater1a1 is of a very sensitive nature, as this materlal may be reused in testing. Material

must, be, shredde sé’?lgé’r{‘r?{lt%gte,eaﬁre enCe O BEONE EEOM L0 20607 SO e qures? [ ] Kx]
18. Could the functlon be performed if the files were lost or destroyed? Rx] [ ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] RXj
20. Does the record series.Provide data as inpuf to an EDP file? [ 1 Kx]
21. Does the record series contain documentation produced as EDP printout? 1 kxd
2. Has the Federal Government {ssued instructions governlng ‘the retent10n/d15po~ .[_] kx] |

31t10n of these flles9 7 N

23 Will there be a need for these.records 10, 15 years from now? If yes, what9 - [ ] kx]

2. REQUIREMENTS. The following requires the files to be kept_see below years:

a.[]STATE ©b.[]JSTATUTE OF «c.[]AUDIT  d.[]FEDERAL e.[XJADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirvement)

[ Could be used for reference purposes to compose new tests. Reference value ceases after 6
years, but this material will have historical value thereafter.

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each XX]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER _ , sthen:

[ ] Hold in the current files area - "month(s)/ year(s):
[ 1 Transfer to [ ] State Records Center [ ] Local Holding Area' hold _ 1° year(s)
[ 1 Destroy. .
. [ '] Transfer to State Archives for permanent retentlon
[ ] Destroy immediately after cut-off ' !
Xx{ Other: (Specify) fie = Lo : : :
Record Copy File: Cut off/et end of each calendar year{ hold in current flles area 1 year}
+hen transfer to State Archives for pe permaneh* qetehtion. (NOTE: “Recefd Cépy File &bAE|ats

of one complete copy of questiofis~and answefs: forsach examination.)
Exaﬂln$tlon Copy File: Cut off quarterly, fransfer to State Reeérds €Centef for security
estruction. _

(Indicate briefly rationale for recommendations above/or write additional remarks):
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